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This paper describes a method for including dictionary-style definitions in a Word document and including the definition terms in a table of contents. By itself, the technique is educational. The technique described is compatible with certain of Howard Kaikow’s WordBasic macros, however, the technique may be used independently of those macros.

Note: The  macros require, unless otherwise stated, use of the indicated SEQ field identifiers and options.

This is best shown by example. The definitions in clauses 1.1, 1.2 and 1.3 are encoded using this method.

1 Definitions

For the purpose of this International Standard, the following definitions apply. 1 SEQ head1\h\r  

1.1  SEQ head3\h\r 0 

 SEQ head4\h\r 0 

 SEQ head5\h\r 0 

 SEQ head6\h\r 0 

 SEQ head7\h\r 0 

 SEQ head8\h\r 0 

 SEQ head9\h\r 0 application
: A program that processes the contents of a file, and may also process selected attribute data relating to the file or to the volume(s) on which the file is recorded.

1.2  SEQ head3\h\r 0 

 SEQ head4\h\r 0 

 SEQ head5\h\r 0 

 SEQ head6\h\r 0 

 SEQ head7\h\r 0 

 SEQ head8\h\r 0 

 SEQ head9\h\r 0 descriptor
: A structure containing descriptive information about a volume or a file.

1.3

 SEQ head3\h\r 0 

 SEQ head4\h\r 0 

 SEQ head5\h\r 0 

 SEQ head6\h\r 0 

 SEQ head7\h\r 0 

 SEQ head8\h\r 0 

 SEQ head9\h\r 0  file
: A collection of information.

The following attempts to explain the method used in coding  the above clauses.

1. A { SEQ head1\h\r { STYLEREF "Heading 1"\n }} field is included prior to the first definition and after the Heading n that precedes the definitions. In this case, it saves the value of the Heading 1 clause number.1 SEQ head1\h\r  

2. In each of  the definitions:

a) The first paragraph contains only the term to be defined followed by a paragraph mark

b) The paragraph mark at the end of  the term paragraph is selected and set to hidden.

c) The paragraph for the term is assigned the style rh2, which is defined to be identical to the Heading 2 style. This is referred to as the term paragraph.

d) The relevant TOC field must include the rh2 style in the table of contents.

e) The next paragraph contains the text of the definition, using any style that is not specified in a TOC field. This is referred to as the text paragraph.

f) The separator, e.g., “: ”, between the term and the text of the definition must be at the beginning of the text paragraph containing the text of the definition.

g) The following sequence of fields is inserted at the beginning of the paragraph containing the first term to be defined, with appropriate separators between each field. { SEQ headCN\h\r 0}{ SEQ head1\c}.{ SEQ head2\r 1}{ SEQ head3\h\r 0}{ SEQ head4\h\r 0}{ SEQ head5\h\r 0}{ SEQ head6\h\r 0}{ SEQ head7\h\r 0}{ SEQ head8\h\r 0}{ SEQ head9\h\r 0}. This sequence is referred to as the clause number of the paragraph.

h) The following sequence of fields is inserted at the beginning of each other paragraph containing a term to be defined, with appropriate separators between each field. { SEQ headCN\h\r 0}{ SEQ head1\c}.{ SEQ head2}{ SEQ head3\h\r 0}{ SEQ head4\h\r 0}{ SEQ head5\h\r 0}{ SEQ head6\h\r 0}{ SEQ head7\h\r 0}{ SEQ head8\h\r 0}{ SEQ head9\h\r 0}. This sequence is referred to as the clause number of the paragraph.

i) If it is desired to insert a cross reference to a definition, select the sequence of SEQ fields and separators specifying the clause number, assign a bookmark to the sequence, then use that bookmark in any cross reference to that clause number. For example, this is a reference to clause 1.3 using the technique described.

When updating the table of contents, it will normally be necessary to do two consecutive updates as follows:

i. Select the entire document, e.g., by using CTRL A.

ii. For each table of contents in the document, request that there be a full update, not just of page numbers.

iii. After the first  two steps, check to see if the table of contents has the correct clause numbers for the dictionary style clauses. If not, do steps 1 and 2 again.

Please note that this technique assumes that Word is properly used, i.e., there are no hard coded clause numbers and the table of contents is not manually edited, at least not until all of the above has been done.

How this works might be better understood if you first look at a file with the Hidden Text box cleared in Tools Options View, then look at it again  with the Hidden Text box selected. It’s magic!

The technique is extensible for other situations and also for the case in which the definitions are not at “level 2”. I leave these as an exercise for the reader.
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